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City of Jacksonville Beach 
  

Regular Meeting Agenda   
   

Community Redevelopment Agency 

 
 

11 North Third Street 
Jacksonville Beach, Florida 

 
Wednesday, January 15, 2025  3:00 PM  Council Chambers 
  

MEMORANDUM TO: 
 
Members of the City of Jacksonville Beach Community Redevelopment Agency 
  
The following Agenda of Business has been prepared for consideration and action at a Regular Meeting of 
the Community Redevelopment Agency: 
  

  
CALL TO ORDER 
  
ADMINISTER OATHS OF OFFICE 
  
ROLL CALL 
  
COURTESY OF THE FLOOR TO VISITORS 
  
APPROVAL OF MINUTES 
  
OLD BUSINESS 
A. Façade Grant Amendment - Mango's 
B. Facade Grant Update - Four Points Sheraton 
  
FACADE GRANT APPLICATION(S) 
A. The Ritz 
  B. Ocean Crown  
  C. Brix Taphouse 
  
NEW BUSINESS 
A. Safety Grant Program 
  
ITEMS FOR DISCUSSION 
A. Low Speed Vehicle Parking Lot Scope and Fee 
  
ADJOURNMENT 

 

NOTICE 
If you are a person with a disability who needs an accommodation to participate in a meeting, you are 
entitled, at no cost to you, to the provision of certain assistance. Please contact the ADA Coordinator by 
phone 904-712-6297 or submit an Accommodation Request to the ADA Coordinator as far in advance of the 
meeting as possible; preferably 7 days but no less than 2 business days, before the meeting. If you are 
hearing or voice impaired, please call Florida Relay at 711 for assistance. 
 
In accordance with Section 286.0114, Florida Statutes, any member of the public may attend a public 
hearing and can be heard on any matter presented before the Agency. Anyone who wishes to provide live 

https://www.jacksonvillebeach.org/DocumentCenter/View/3111/Accommodation-Request-Form?bidId=
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public comment should complete a “Speaker Request Card” and submit it to the recording secretary prior to 
the beginning of the meeting. These forms are available at the entrance of the City Council Chambers for 
your convenience. Speakers will be called to address the Agency when specified items are under 
consideration and will be limited to a maximum of three minutes or less, at the discretion of the presiding 
officer.  
  
Alternatively, written public comment can be submitted in advance and must include the following: (1) First 
Name; (2) Last Name; (3) Address; (4) Public Hearing Date; (5) Specific Agenda Item(s); and (6) 
Comments. Written public comments may be submitted by one of the following options: (1) Email to the 
Agency Administrator at planning@jaxbchfl.net; (2) Postal mail to Community Redevelopment Agency 
Administrator - Public Comment, 11 3rd Street North, Jacksonville Beach, FL 32250; or (3) Drop off in-
person to Planning and Development at City Hall. Written comments that include all required information and 
are received 24 hours in advance of the meeting will be made part of the record. All comments received are 
public record. 
 
In accordance with Section 286.0105, Florida Statutes, any person desirous of appealing any 
decision reached at this meeting may need a record of the proceedings. Such person may need to 
ensure that a verbatim record of the proceedings is made, which record includes the testimony and 
evidence upon which the appeal is to be based.  
  
 cc: City Manager; City Attorney  
 

mailto:planning@jaxbchfl.net
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CRA AGENDA ITEM  
TO: CRA 

FROM: Staff 

DATE: 12/30/2024 

SUBJECT: Mangos Facade Grant  
 
BACKGROUND 
The applicant, Mango's, is formally requesting an amendment to their previously approved facade 
grant application. This original facade grant application was approved at the October 2024 CRA 
Meeting.  
 
The original grant application included the replacement of all windows at the establishment based 
off of an initial quote of $37,713.75. After reconsidering safety requirements, Mango's has opted to 
upgrade all windows to tempered glass, a safer and more durable option. Consequently, the 
applicant has obtained a revised quote of $44,500.00, reflecting an increase of $6,786.25.  
 
The amendment to the grant application, as well as the original grant application are attached to this 
memo for review.  
 
Staff recommends approval of the facade grant application amendment, as it still meets the criteria 
and goals established by the grant program. 
 
FINANCIAL IMPACT 
The original CRA portion of the Mango's facade grant was $25,142.50. The revised CRA portion of 
this grant would be $29,666.33. 
 
REQUESTED ACTION 
Approve/Deny the Mango's Facade Grant Application amendment, to reflect the tempered glass 
windows, for a total CRA investment of $29,666.33, and a total project cost of $44,500.00 
 
ATTACHMENTS 
1. Mangos Amendment 1.15.25 
2. Facade Grant Application Mangos 10.24.24 
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CRA AGENDA ITEM  
TO: CRA 

FROM: Staff 

DATE: 01/08/2025 

SUBJECT: Facade Grant Update - Four Points Sheraton  
 
BACKGROUND 
The grant application was approved initially as follows:  
 
Fence and Railing Replacement $100,489.00 
Awning Replacement $7,460.00 
Signage Update $7,525.00 
Lighting  $6,360.00 
Landscaping $35,053.00 
 
This grant was a total project cost of $156,887.00, making the applicant eligible and approved for the 
maximum award amount of $100,000.00 
 
As the work commenced, the applicant found out the lighting replacements and repairs were no 
longer necessary at this time. The updated costs associated with the work are as follows:  
 
Fence and Railing Replacement  $97,261.00 
Awning Replacement $7,460.00 
Signage Update $7,525.00 
Landscaping $35,288 
 
This brings the total cost to $147,534.20. Based off of the 2:1 ratio, the amount of funding the 
applicant is now eligible for is $98,356.13. 
 
Staff spoke with the legal department and the recommendation for ensuring compliance was to bring 
the updated amount back to the agency as an "FYI". 
 
FINANCIAL IMPACT 
The initial grant award was $100,000.00. Based on the final costs associated with the project 
($147,534.20), the award amount, based on the 2:1 ratio would be $98,356.13.  The unspent award 
amount of $1,643.87 can be returned to the incentive program annual budget to be awarded to 
another project and the budget will be adjusted at mid-year. 
 
REQUESTED ACTION 
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Staff requests the agency provide consensus and acknowledgement of the change to the final grant 
award amount to $98,356.13, based on the applicant no longer needing to turtle friendly lighting, as 
the lighting was found to already be in compliance.  
 
ATTACHMENTS 
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CRA AGENDA ITEM  
TO: CRA 

FROM: Staff 

DATE: 01/07/2025 

SUBJECT: The Ritz  
 
BACKGROUND 
The applicant is requesting funding for the following exterior improvements: 

1. Galvanized Steel Decorative Fencing: 
o Approximately 103 linear feet, including two sets of double gates. 

 

1. Roof and Gutter Repairs: 
o Repairs to the existing roof and gutter system on the building. 

 

1. Permanently Affixed Exterior Lighting Upgrades: 
o Includes safety lighting and an integrated camera system. 

 
While the agency is currently in the process of developing a dedicated safety grant program, staff 
does not recommend delaying approval of the lighting portion of this application. The project aligns 
with the requirements of the current grant program, and postponement could result in increased 
costs due to market fluctuations or delays in implementation. 
 
FINANCIAL IMPACT 
The total project cost is $143,781.00 The applicant is seeking $95,854.00 in CRA funding. 
 
REQUESTED ACTION 
Approve/Deny the Ritz Facade Grant application for $95,854.00. 
 
ATTACHMENTS 
1. Application - Ritz 
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CRA AGENDA ITEM  
TO: CRA 

FROM: Staff 

DATE: 01/07/2025 

SUBJECT: Ocean Crown Facade Grant  
 
BACKGROUND 
The applicant, Ocean Crown, has submitted a facade grant application for landscaping 
improvements to the outside patio areas and the creation of a mural on the south side of the 
building. Ocean Crown applied for and received a facade grant in the amount of $19,118.67 for 
garage door upgrades at the October 16, 2024 regular CRA meeting.  
 
New Project Details: 

1. Landscaping: 
o Scope: Includes large planters, hanging baskets, a two-zone irrigation system, 

wooden decking, stone work, and plants. 
o Total Cost: $28,280.00 
o Requested CRA Contribution: $18,853.00 

 

1. Mural: 
o Scope: A mural to be installed along the south side of the building. Concept details 

are attached to this memo for review. 
o Total Cost: $27,500.00 
o Requested CRA Contribution: $18,333.34 

 
Staff recommends 1) approval of the landscaping portion in full, and 2) reserving funding for the 
mural portion pending the Public Art Advisory Committee (PAAC) review and recommendations at 
its next meeting, January 16, 2024.  If the PAAC approves the mural, their feedback and 
recommendations will be incorporated into the request to award the funds to the applicant at the 
next CRA meeting. 
 
FINANCIAL IMPACT 
The total project cost is $55,780.00, with the applicant seeking $37,186.68 in CRA funding. 
 
REQUESTED ACTION 
1.) Approve/Deny Ocean Crown Facade Grant Application for Landscaping Improvements in the 
amount of $18,853.00 
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2.) Reserve/Reject Funding for Future Mural Facade Grant Pending PAAC Review & 
Recommendation 
 
ATTACHMENTS 
1. Ocean Crown - 1.16.25 
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CRA AGENDA ITEM  
TO: CRA 

FROM: Staff 

DATE: 01/09/2025 

SUBJECT: Brix Taphouse  
 
BACKGROUND 
The Brix Taphouse is requesting facade grant funding to support the installation of a new patio 
cover and upgraded safety and security lighting at their establishment. The proposed patio cover 
will measure 33 feet by 44 feet with a height of 16 feet and feature a durable bronze finish. The 
structure will be securely anchored to the underlying concrete deck to ensure stability and longevity. 
 
FINANCIAL IMPACT 
The total costs of the projects above are $236,265.00. The CRA portion requested is the maximum 
allowed amount of $100,000.00 
 
REQUESTED ACTION 
Approve/Deny the Brix Taphouse Facade Grant for $100,000.00 
 
ATTACHMENTS 
1. Application - Brix 1.15.25 
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CRA AGENDA ITEM  
TO: CRA 

FROM: Staff 

DATE: 12/30/2024 

SUBJECT: Safety Grant Program  
 
BACKGROUND 
At the September 23, 2024 CRA meeting, staff presented the agency with a draft concept for a 
safety grant program. This concept was derived from conversations with the agency and Council, as 
well as feedback from Chief Smith.  
 
After discussions internally, and with senior leadership at the police department, the attached 
program is being proposed for consideration by the agency. 
 
This program will take funding from the current budget line item "incentive programs", meaning, 
however much funding the agency decides to allocate to this program, will need to be subtracted 
from the originally budgeted amount for the facade grant program ($300,000.00). If the agency 
approves all attached facade requests at this meeting on January 15, 2025, the remaining budget 
for the incentives program(s) will be $19,818.19  
 
  
 
FINANCIAL IMPACT 
The total incentive program costs determined by the agency will be taken out of the incentive 
programs budget. That budget was initially $300,000.00 for fiscal year 2025. 
 
REQUESTED ACTION 
Approve/Deny the safety grant program for the Downtown CRA district. 
 
ATTACHMENTS 
1. Application 
2. Program Guidelines 
 
 



Jacksonville Beach CRA Safe & Secure Program Application

Applicant Information:

• Business Name: _______________________________________________
• Property Owner/Representative Name: ____________________________
• Business Address: _______________________________________________

o City: ___________________________ State: ____________ Zip Code: 
__________

• Business Phone Number: ___________________________________________
• Email Address: _________________________________________________
• Website (if applicable): ____________________________________________
• Type of Business: (Please check the appropriate box)

o Retail
o Restaurant/Bar/Nightclub
o Professional Services
o Hospitality/Accommodation
o Other: ________________________________

Property Details:

• Property Owner (if different from applicant): ________________________
• Property Address (if different from business address): ___________________
• Years in Operation: ______________________________________________
• Does the property contribute to ad valorem taxes? (Please check one)

o Yes
o No

• Has the property been reviewed by the Appearance Review Board (ARB) or the 
Historic Preservation Board (HPB)? (Please check one)

o Yes (Please attach approval documentation)
o No

Security Measures Requested:

• Type of Security Installation(s): (Please check all that apply)
o Identification Scanners
o Metal Detection Systems
o Security Cameras (IF seeking security cameras, there may be an additional 

meeting required with the police department to ensure compliance with our 
standards)



• Brief Description of Proposed Security Installations:

• Estimated Total Cost of Security Installations: $_________________
• Amount of Funding Requested (Up to 80% of the total cost or $10,000, whichever is 

less): $_________________

Supporting Documents:

Please attach the following documents to your application:

• Detailed Project Proposal (Including a breakdown of costs and specifications for the 
security equipment)

• Proof of Property Ownership or Lease Agreement
• Photographs of Proposed Installation Sites
• Any Permits (if applicable) 
• Any Additional Supporting Documentation

Agreement and Signature:

By signing below, I certify that the information provided in this application is accurate and 
complete to the best of my knowledge. I acknowledge that I have read and understood the terms 
and conditions of the Jacksonville Beach CRA Safe & Secure Program and agree to comply with 
all requirements.

• Applicant Signature: _____________________________ Date: _______________
• Printed Name: ____________________________________

Submission Instructions:

Submit the completed application along with all supporting documents to:

Jacksonville Beach CRA
11 3rd St. North
Jacksonville Beach, FL 32250



Jacksonville Beach CRA: Safe & Secure Program

Purpose:

The Jacksonville Beach Community Redevelopment Agency (CRA) is committed to enhancing 
safety within the downtown area to foster a vibrant and secure environment for businesses, 
employees, residents, and visitors. The Safe & Secure Program, a branch off of the downtown 
CAPE program, offers incentives to downtown business owners and property owners to invest 
in security measures that deter crime and contribute to a welcoming atmosphere for all.

The program is designed to encourage the installation of modern security systems that enhance 
the safety of Jacksonville Beach's downtown district. By supporting these improvements, the 
CRA aims to boost community confidence, attract more visitors, and create a safe space that 
benefits everyone in the area.

Grant Structure and Criteria for Selection:

The CRA administers the Safe & Secure Program. Businesses within the CRA, including 
entertainment venues such as bars, nightclubs, and other related establishments, retail, hospitality 
industry (hotels), restaurants, etc. are eligible for funding to install security measures like ID 
scanners, security cameras, and metal detection systems. Other downtown properties are eligible 
for funding to install security cameras at the discretion of the CRA.

Funding Details:

• Applications received, that meet the program's criteria may be eligible for CRA funding 
of up to $10,000 or 80% of the total cost of eligible products, whichever is less.

• Funding availability is on a “first come, first served” basis, contingent on budget 
availability.

• The program does not provide retroactive funding; grants will not be awarded for 
products purchased before the application date.

Eligibility Criteria:

• Applicants must own or lease property within the Jacksonville Beach Downtown CRA 
boundaries.

• All security installations must comply with the requirements of the City, inclusive of any 
permits necessary and code requirements.

• All security cameras must be made accessible to the Jacksonville Beach Police 
Department when deemed necessary by police. By applying for and receiving grant 
funding, the applicant agrees to allow the JBPD access to camera footage. 



Eligible Products:

The following security products are eligible for funding under the Safe & Secure Program:

1. Identification Scanners: Must be capable of scanning and verifying government-issued 
IDs, detecting false IDs, and capturing live photos of entrants.

2. Metal Detection Systems: Must include handheld or walk-through metal detectors 
capable of identifying various metallic objects and weapons.

3. Security Cameras: Must be weatherproof if installed outdoors and oriented to provide 
clear views of public spaces. Cameras should be compatible with Jacksonville Beach 
Police Department systems, if required, and additional information from the applicant 
may be necessary for JBPD. 

Application Process:

1. Pre-Application Meeting:
o Prospective applicants must meet with the Safe & Secure Program Coordinator to 

review eligibility and ensure the project aligns with program requirements.
2. Application Submission:

o Once deemed eligible, the application, along with supporting documents, must be 
submitted for formal consideration.

3. Review Process:
o Applications will be reviewed for completeness, compliance with program 

criteria, and background checks on applicants. Applications that meet all 
requirements will proceed to the approval stage.

4. CRA Meeting: 
o Applicants that meet all the steps required above will be taken to the CRA board 

for approval of grant funds. 

Construction Approval & Disbursement:

Upon completion of the security installations, grantees must submit proof of completion and 
undergo an on-site inspection. Funds will be disbursed as reimbursement only after the CRA 
verifies that the installation meets all approved plans and standards. All permits, if necessary, 
must be approved through the building department prior to this step. 

Available Funds:

The CRA has the authority to approve or deny funding agreements up to $10,000. The CRA may 
establish annual funding for the program at its discretion.

Disclosure:

The recipient(s) of the safety grant funds MUST reasonably work with local law enforcement 
agency(s) to secure and provide any and all footage captured of public spaces. 



The CRA reserves the right to modify program guidelines, request additional information, or 
reject any application. The CRA may also promote properties that have received matching funds 
under this program.

The CRA reserves the right to reject an application for any reason necessary.

Applicants MUST be in good standing with the City of Jacksonville Beach, meaning, no active 
cod enforcement cases, no illegal construction activity (all building permits current), no repeat 
nuisance violations, etc. 

After funding is approved at the CRA meeting, the applicant will receive a contract outlining all 
of the details spelled out in the agreement for signature. 
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CRA AGENDA ITEM  
TO: Community Redevelopment Agency  

FROM: Staff 

DATE: 12/30/2024 

SUBJECT: Low Speed Vehicle Parking Lot Scope and Fee   
 
BACKGROUND 
Staff, at the direction of Council, has engaged HALFF and Associates for design services for a low 
speed vehicle parking lot in the downtown CRA district. Located at 128 4th Avenue N. (located directly 
east of the CAPE parking lot), this parking area would cater to primarily local traffic. The attached 
scope includes; LSV parking space layout, lighting and safety, and landscaping. It is assumed no 
charging stations will be included at this lot. 
 
FINANCIAL IMPACT 
The fee for the design services is $28,900.00. There are sufficient funds in the CRA downtown budget 
under "Other Professional Services" for this expense. 
 
REQUESTED ACTION 
Approve/Disapprove an Agreement with HALFF & Associates for design services for the LSV parking 
lot in the downtown district. 
 
ATTACHMENTS 
1. Scope and Fee 
 
 



 

 

November 19, 2024 
AVO P45785.004 

 
 
Taylor Mobbs  
Community Redevelopment Director             Email: tmobbs@jaxbchfl.net 
City of Jacksonville Beach 
2508 South Beach Parkway 
Jacksonville Beach, Florida 32250 
 
RE:  Task Letter for Professional Services for 

City of Jacksonville Beach/LSV Parking Lot – Phase 1 Conceptual Design 
Jacksonville Beach, Florida 

    
Dear Ms. Mobbs, 
 
HALFF Associates, Inc. (HALFF) is pleased to submit our proposal to the City of Jacksonville Beach (CLIENT) to 
provide Professional Services for the referenced site, more specifically described as follows: 
 
Site Location: 
Address:   LSV Parking Lot – Phase 1 Conceptual Design 
City:   Jacksonville Beach County: Duval  State:   FL 

     
Absent a fully executed form of contract to contrary, once signed by you or your authorized representative, this 
Task Order (“the Agreement”) shall, for all purposes, constitute a binding contract upon City of Jacksonville Beach 
(CLIENT) and HALFF Associates, Inc. (HALFF). This agreement will comply with terms and conditions of the Master 
Services Agreement executed between CLIENT and HALFF dated 12/02/2022. In addition, once signed by you or 
your authorized representative, this Agreement shall serve as the Notice to Proceed with the work identified herein. 
The abbreviated project description, scope of services, CLIENT’s responsibilities, schedule, compensation, and 
contract conditions are as follows: 
 
Project Understanding: 
HALFF understands that the CLIENT would like to engage in professional services related to complete conceptual 
design services for an LSV Parking Lot – Phase 1 in Jacksonville Beach, Florida, located at 128 4th Avenue N. The 
new parking lot would include Low Speed Vehicle (LSV) parking space layout, lighting and safety (cameras), bike 
racks, and code landscaping, as necessary. It is assumed that there will be no charging options available at this lot. 
If HALFF’s understanding is incorrect or requires clarification, please contact us immediately so we can revise this 
proposal.  
 
We have developed a scope of work, fee schedule and terms of agreement for the proposed project, shown in the 
attached exhibits as follows: 
 

• Exhibit A Scope of Services 
• Exhibit B Exclusions 
• Exhibit C Fee Summary and Hourly Rates 

 
We appreciate the opportunity to be of service and trust that our association on this project will be mutually 
beneficial. Please feel free to contact us if you have any questions or comments concerning this matter. 
 
Respectfully, 
 
 
 
Maxwell Spann, PLA, CLARB 
PLA Team Leader, Jacksonville  



Ms. Taylor Mobbs 
City of Jacksonville Beach 
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EXHIBIT A SCOPE OF SERVICES 
 
HALFF is including the following services in this Proposal:  
 
PHASE 100:  PROJECT MANAGEMENT  
1. HALFF envisions this project lasting 4 months from the notice to proceed and has fees accommodated for this 

time schedule to coordinate with staff on project specific issues. 
2. HALLF will meet up to four times with City Staff to discuss the updated progress on the revised conceptual site 

plan. HALFF envisions the meetings as in-person.  
3. Staff will meet with local vendors as necessary and then the CRA and Council to present the conceptual plan 

and details.  
 
PHASE 200:  CONCEPTUAL DESIGN 
1. HALFF will collaborate with the Client in a kick-off meeting to discuss details of the project and needs. We will 

review the original meeting notes to develop a conceptual site plan and select design elements. 
2. Utilizing the information received in the kick-off meeting, HALFF will prepare one conceptual site plan and 

supporting details for the plan. The conceptual site plan will be designed to comply with the code requirements 
of the City of Jacksonville Beach for parking lots. Additionally, it is desired that existing trees be maintained as 
much as possible in the design. The conceptual plan shall include the following: 
a. Parking Lot Layout per Sec. 34-373 (coordinate lane width required per code with Fire Marshall) 
b. Stormwater Management concept 
c. Preliminary Grading Plan 
d. Preliminary Utility Design 
e. Lighting Layout concept (it is assumed that we will be coordinating with Beaches Energy for electrification) 
f. Signage Layout and Detail concept 
g. Sidewalk and Pedestrian Access concept.  
h. Gateway concept (pedestrian and vehicular – no access gate assumed) 
i. Buffers and Planting Area concept 
j. Site Amenities Details & Site Furnishing concept 
k. Site Safety Amenities coordination (cameras, safety phone, etc.) 
l. Demolition concept 

3. This conceptual site plan will be drawn in AutoCAD and will have individual callouts for items that are identified 
within the site plan.  

4. HALFF will prepare one rendered site plan illustrating the Conceptual Site Plan.  
5. HALFF will provide a preliminary engineer’s opinion of probable cost along with quantity estimates for site work 

shown on the conceptual plan to the CLIENT for review. This shall be preliminary in nature and will allow for a 
20% contingency. 

6. This task provides for one round of staff comments requiring modifications to the site plan.  
 

CLIENT’S RESPONSIBILITIES 
A. Payment of all impact, review, and permitting fees 
B. Provide HALFF with any information, agreements, and/or restrictions that may be in effect on the property and 

impact the design guidelines or criteria for the project. 
C. Provide HALFF with access to the site for activities necessary for the performance of the services. HALFF will 

take precautions to minimize damage due to these activities but have not included in the fee the cost of 
restoration of any resulting damage. 

D. Provide HALFF with all surveys, including electronic point files and .dwg files for same, prepared by other 
surveyors. If no survey is available, HALFF will prepare an additional service for survey services. 

 
SCHEDULE 
Upon receipt of a fully executed copy of this Agreement, HALFF shall perform its services and discharge the 
obligations imposed upon us in a prompt and timely manner and as expeditiously as is consistent with professional 
skill and care and the orderly progress of the work. HALFF also acknowledges that the CLIENT is to be regularly 
and routinely consulted in connection with the performance hereunder.  
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EXHIBIT B EXCLUSIONS 
 

HALFF’s Scope of Services expressly does NOT include the following services which are the obligation of the 
CLIENT or others as the case may be. If required, excluded services can be provided by HALFF as Additional 
Services when so authorized in writing by the CLIENT.  
 

1. Surveying Services 
2. Geotechnical Services 
3. Structural Engineering Services 
4. Architectural, Structural, Mechanical, Fire Protection, or Electrical Services  
5. Environmental/Biological Services 
6. Lighting Photometric Design, Site Electrical Calculations (will coordinate light pole locations with 

Beaches Energy and City of Jacksonville Beach)  
7. Fees for regulatory authority meetings, filing, and submittals (All fees by CLIENT) 
8. Preparation of sketch and descriptions, recording of easements  
9. Environmental impact and cultural statements and assessments, jurisdictional waters of the US 

determination 
10. Flood studies, conditional (CLOMR) or final FEMA Letter of Map Revision (LOMR). 
11. Threatened or Endangered Species Evaluation 
12. Sanitary Sewer Design 
13. Roadway or crosswalk design and MUTCD signage improvements. 
14. Traffic impact analyses and studies. 
15. Irrigation Design Services 
16. Offsite roadway improvements design and permitting beyond the stated assumed improvements. 
17. Offsite water and sewer extensions beyond the stated assumed point of connection. 
18. Offsite infrastructure capacity studies/assessments/analysis/designs 
19. Offsite stormwater design 
20. For the purpose of this proposal, it is assumed that any offsite conveyance systems will not need to 

be modified in any manner to support the proposed improvements.  
21. Subsurface Utility Engineering 
22. Quality control and construction material testing services 
23. Site Permitting services. 
24. Bidding support services 
25. Construction administration or construction related activities. 
26. Revisions to the plans requested by the Client/Contractor/Landowner after the plans are approved 

unless necessitated by discrepancy in the plans. 
27. Revisions to the plans due to scope changes, value engineering, budget overruns, or other reasons. 
28. Structural design of retaining walls and pond walls 
29. LEED certification services (review services only provided under Landscape scope) 
30. Gas, electric, telephone, and/or cable design 
31. Post-construction Improvement Survey 
32. Any services not specifically noted in Scope of Services. Added services requested can be provided 

under separate scope and fee arrangement. 
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EXHIBIT C FEE SCHEDULE AND HOURLY RATES 
 

Our fees for the described services are outlined in the following table. Lump Sum Fees and/or Hourly Fees do not 
include Reimbursable Expenses directly associated with this project (travel, mileage, reproduction, supplies, and 
other non-labor reimbursable costs). Reimbursable Expenses will be invoiced at their direct cost-plus fifteen percent 
(15%) for handling but will not exceed the reimbursable amount without prior written authorization. 
 
Lump Sum fees will be invoiced monthly based on the status of each task (percent complete). Hourly Services will 
also be invoiced monthly based on the current hourly rates for the actual personnel involved in the tasks. 
 
The CLIENT shall pay HALFF the following fees for its services: 
 

PHASE Description Lump Sum Fee 
100 PROJECT MANAGEMENT $5,800.00 
200 CONCEPTUAL DESIGN $22,600.00 

  
999 Reimbursable Expenses $500.00 

TOTAL: $28,900.00 
 

 
SUPPLEMENTAL SERVICES 
 
Services authorized in writing by the CLIENT, other than those specifically listed in the Scope of Services, and 
which are agreed to be performed by HALFF by written addenda to this Agreement, shall be considered Additional 
Services. The CLIENT shall compensate HALFF at an agreed upon lump sum fee or based on current hourly rates 
for the actual personnel involved in the tasks (Hourly Services). Hourly Services will be invoiced based on the Hourly 
Billing Rates. 
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This Agreement constitutes our understanding of the required Additional Services and our relationship under this 
project, and may only be modified in writing, signed by both parties. All other terms and conditions contained in our 
original Agreement signed by the Parties and/or dated December 2, 2022, and any/all amendments relating thereto 
and executed by the Parties since the said date will remain in effect. The signature below authorizes the work herein 
described and does so on behalf of the Signatory and on behalf of the Owner of the land or property upon which 
the work is to be performed, and warrants that he/she has authority to sign this Agreement on behalf of the Signatory 
and on behalf of the Owner of the land. 
 
Halff Associates, Inc.     Accepted and Approved By:  

 
 
 
 
         
Maxwell Spann, PLA, CLARB Date        Date  
Planning/Landscape Architecture Team Leader       
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